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Naviga is the PMMI Media Group 
advertiser portal to manage proposals 
and orders.

To access Naviga for the first time, 
you’ll need your Account ID which can 
be found under the Advertiser section 
of any emailed proposal.

From there, navigate to 
pmg.navigahub.com/Portal/Client/PMG
and log in with:

User Name: Your email address
Password: Your Account Number from 
your proposal email

Note: After your initial login, 
you can update your password.
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From the portal homepage, you will access 
two features: Orders and Proposals.

ABC Group, LLC



Click on the red Orders icon to 
access the Orders page. From 
the red navigation bar, toggle 
between Print Advertising 
Orders and Online Advertising 
Orders. (Note: The Exhibition 
Orders page is not populated).

Orders will be grouped by 
Current/Running Orders, 
Upcoming Orders, and Recent 
Completed Orders. Each order 
corresponds to a line item such as 
a banner ad, e-blast, or print ad.

To view all line items 
associated with a media plan, 
click the View this Order link.
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View this Order



From the advertiser portal, you can also 
view and sign proposals. Click on the yellow 
Proposals icon to access the Proposals page. 
From the yellow navigation bar, toggle between 
Awaiting Signature and Signed Contracts.

To sign your proposal, under Awaiting 
Signatures, select your proposal and scroll to 
the bottom of the screen. 

In the signature box, you can sign with your 
mouse from a computer or from a mobile or 
tablet device, sign with your finger or a stylus.
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Once you have signed, click Approve this Contract.

When the approval has processed, you 
will receive an on-screen confirmation.

Approve this Contract
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PROPOSALS / CONTINUED

Alternatively from signing your 
proposal via the portal, you can also 
approve directly from the proposal 
email. Simply scroll to the bottom of 
the email and click, CLICK HERE TO 
APPROVE THIS PROPOSAL ONLINE.

From the online proposal view, 
enter your contact details and 
similar to the portal proposal view, 
sign your name in the signature box 
with your mouse from a computer 
or from a mobile or tablet device, 
sign with your finger or a stylus.

Then click Approve this Contract.


